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LOCKHART SHIRE COUNCIL 
 

GOVERNMENT INFORMATION (PUBLIC ACCESS) ACT 
 

PUBLICATION GUIDE 
(To be endorsed by Council at it’s meeting to be held 7 February 2011) 

 
INTRODUCTION 

The Publication Guide has been prepared in accordance with Section 20 of the 
Government Information (Public Access) Act (GIPA Act). 

 

INTRODUCTION TO LOCKHART SHIRE 

Community Profile 

Comprising an area of nearly 3,000 square kilometres, the Shire supports a population 
of approximately 3,500 (2006 Census).  Rural production is based in dryland cereals, 
meat and wool production.  A reliable winter rainfall pattern ensures a stable economy. 

Council’s headquarters are located at Lockhart.  The 2006 Census indicates the 
following populations: Lockhart (population 882), The Rock (860), Yerong Creek (149), 
Pleasant Hills and Milbrulong (both population under 100).  There are no major 
secondary industries or other economic bases in the area. 

Approximately 90% of the Shire area is arable farmland.  The remainder of wooded 
areas includes three small state forests and a National Parks nature reserve (The Rock 
Hill). 

Lockhart Shire is a general purpose rural Council and as such the majority of its 
expenditure is associated with roadwork.  Council also operates three sewerage 
schemes, two swimming pools, a caravan park, a native bushland reserve (Galore Hill), 
aged persons accommodation, youth flats, five garbage depots and a variety of town 
parks and other amenities.  The Council is also involved in land development. 

The town of Lockhart boasts a modern hospital and medical centre, a dental practice 
and a range of shops covering all normal food, clothing and similar requirements at 
competitive prices. 

Lockhart Shire is handy to the major centres of Wagga Wagga (45 min) and Albury (1hr 
10min) and readily accessible to one of the best ranges of services available outside of 
the capital cities.  The climate varies from hot dry summers to cold, frosty overnight 
temperatures in mid-winter.  Autumn and spring seasons are temperate and usually 
quite delightful.  Rainfall of approximately 400mm annually falls mainly during the 
autumn to spring period. 
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AUTHORITY TO ACT 

The Lockhart Shire Council is constituted under the Local Government Act 1993 

 

ORGANISATIONAL STRUCTURE AND RESOURCES 

Lockhart Shire Council is an undivided area and is governed by a body of nine 

Councillors who are elected by the residents and ratepayers of the Shire every four 
years. In September each year these Councillors elect a Mayor and Deputy Mayor for 
the ensuing twelve months. 

The Council normally meets at 5:00pm on the third Monday of each month except for the 
month of January. For further information about where Council meetings are held visit 
www.lockhart.nsw.gov.au/council/34724.html 

 

The role of the Councillors, as members of the body corporate is to: 

- obtain and consider the views of stakeholders on key strategic issues; 

- develop a long-term strategic focus for the future of the Council area; 

- clarify and prioritise all major issues, and identify opportunities and challenges; 

- communicate long-term policy directions to staff, the stakeholders and external 
agencies; 

- give direction to Council management and staff to facilitate the preparation of lower 
level plans; 

- allocate scarce resources in line with agreed priorities; 

- measure performance against targets and demonstrate achievements to 
stakeholders; 

- justify their revenue policy by linking it to the range and level of services; 

- facilitate cultural and organisational change in the Council; and 

- ensure that applications for grant funding, borrowings or rate increases above 
statutory limits can be justified with relevant information. 

 

Under the Local Government Act the role of the Mayor is to: 

- exercise in cases of necessity, the policy making function of the governing body of 
the Council between meetings of the Council; 

- exercise other such functions of the Council as the Council determines; 

- to carry out the civic and ceremonial functions of the Mayoral Office; and 

- to preside at meetings of Council. 

 

 

 

 

 

http://www.lockhart.nsw.gov.au/council/34724.html
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The General Manager is the principal officer of Lockhart Shire Council and has the 

following particular functions: 

- to assist Council in connection with the development and implementation of the 
Community Strategic Plan and Council’s resourcing strategy, the delivery program 
and operational plan and the preparation of its Annual Report and State of 
Environment Report; 

- the day-to-day management of Council; 

- to exercise such of the functions of Council as delegated by Council to the General 
Manager; 

- to appoint staff in accordance with an organisation structure and resources 
approved by Council; 

- to direct and dismiss staff; 

- to implement  Council’s equal employment opportunity management plan 

- the General Manager has such other functions as may be conferred or imposed on 
the General Manager by or under order of the Local Government Act or any other 
Act. 

In order for the General Manager to exercise the functions delegated by Council there 
are three divisions of Council to support the General Manager. Each of these 
departments is headed by a Director. 

Within these divisions, Council employs staff such as Engineers, Building Inspectors and 
Finance Officers who carry out the day-to-day operations of the Council and implement 
Council policies and other decisions as directed by the General Manager. 
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ORGANISATIONAL STRUCTURE OF COUNCIL 

 MAYOR  

    

 COUNCIL  

    

 GENERAL MANAGER  

    

        

DIRECTOR  
ENGINEERING 

 
DIRECTOR 

ENVIRONMENTAL SERVICES 
 

DIRECTOR 
CORPORATE SERVICES 

        

KEY FUNCTION AREAS 

 Road & Construction 
Maintenance 

 Drainage Construction & 
Maintenance 

 Bridge Construction & 
Maintenance 

 Sewerage Construction & 
Maintenance  

 Waste Management 

 Traffic Management 

 Bushfire Control & Emergency 
Services 

 Swimming Pools 

 Cemeteries 

 Parks and Reserves 

 Noxious Weeds 

 Depots and Stores 

 Recycling 

 Vehicle and Plant Fleet 
Management 

 Specialist Technical Advice 

 Aerodrome 

 Street Trees 

 Litter and Street Cleaning 

 Flood Mitigation 

 Asset Management 

 Land Management Plans 

 Assist in Policy Formation 
Process 

 Public Relations  

 Caravan Park 

 Quarries 

 
KEY FUNCTION AREAS 

 Environment & Pollution 
Monitoring 

 Building Regulation & Advice 

 Food Inspections 

 Dog & Stock Control 

 Public & Council Building 
Maintenance 

 State of the Environment 
Reporting 

 Assist in Policy Formation 
Process 

 Subdivision & Development 
Control 

 Statutory Town Planning 

 Local Environment Plan 

 Public Relations 

 Land Management Plans 

 
KEY FUNCTION AREAS 

 Financial Management 
(AAS27) & Corporate Planning 

 Statutory Reporting 

 Debt Management 

 Rates 

 Information Services 

 Public Relations 

 Purchasing 

 Computer Resources 

 Maximising Potential Grant 
Income 

 Insurance Portfolio 

 Internal Auditing 

 Records Management 

 Asset Management 

 Assist in Policy Formation 
Process 

 Secretarial Support 

 Human Resources 

 Payroll 

 Tourism 

 Land Register 

 Youth Services 
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EFFECT OF COUNCIL FUNCTIONS ON MEMBERS OF THE PUBLIC 

As can be seen from Council’s organisational structure, Council has involvement in a 
variety of areas and activities that it carries out which can have an impact on the public. 
Some of the functions that Council carries out are listed hereunder. 

- Council provides aged care services, recreation facilities, library services, 
infrastructure, recycling and garbage services. 

- Council can control and place restrictions on developments and buildings. 

- In certain circumstances, Council may seek to acquire private property. Also 
Council has the power to enter an individual persons land if circumstances so 
warrant. 

- Under Council’s revenue raising function it raises money by the imposition of rates 
and charges that it levies and is paid by the public. 

- Council may regulate behaviour in certain public places. 

- Council may take action against individual persons for the non-payment of rates and 
charges and various other offences. 

- Council may engage the community to participate in community events. 

- Council may initiate partnerships with the development and implementation of a 
community strategic plan. 

The above mentioned powers are generally authorised under the Local Government Act 
1993 or through other cognate legislation. 

 

HOW THE PUBLIC CAN PARTICIPATE IN COUNCIL’S POLICY DEVELOPMENT 
AND THE EXERCISING OF FUNCTIONS 

There are two broad ways in which the public may participate in the policy development 
and, indeed, the general activities of Council. These are through representation and 
personal participation. 

Representation 

Local Government in Australia is based on the principle of representative democracy. 
This means that the people elect representatives to their local Council to make decisions 
on their behalf. In New South Wales, Local Government elections are held every four 
years. The next general elections are to be held in September 2012. 

At each election, voters elect 9 Councillors for a four year term. All residents of the area 
who are on the electoral roll are eligible to vote. Property owners who live outside of the 
area and rate paying lessees can also vote, but must register their intention to vote on 
the non residential roll. Voting is compulsory. 

Residents are able to raise issues with, and make representations to, the elected 
Councillors. The Councillors, if they agree with the issue or representation, may pursue 
the matter on the resident’s behalf thus allowing members of the public to influence the 
development of policy. 
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Personal Participation 

There are also avenues for members of the public to personally participate in the policy 
development and the functions of Council. Council has an extensive range of 
Committees established under Section 355 of the Local Government Act 1993. 

Some of these special Committees are: 

 
-  Bidgeemia Public Hall 
-  Lockhart Showground & Racecourse Committee 
- Lockhart Golf Course Committee 
- Lockhart Recreation Ground Committee 
- Lockhart Memorial Hall Committee 
- Lockhart & District Historical Society Museum Committee 
- Milbrulong Hall & Recreation Ground Committee 
- Osborne Recreation Ground Committee 
- Pleasant Hills Public Hall Committee 
- Pleasant Hills Recreation Reserve Committee (Tennis Club) 
- The Rock Public Hall Committee 
- The Rock Recreation Ground Committee 
- The Rock Showground and Golf Course Committee 
- Wagga Gliding Club 
- Yerong Creek Public Hall Committee 
- Yerong Creek Recreation Ground Committee 
 

 

OPEN ACCESS INFORMATION 

Documents Held by Council and Arrangements for Access to Council Documents 

The Council provides access to information and records under the Government 
Information (Public Access) Act 2009 and makes provision for a wide range of 
information to be publicly available; and the Government Information (Public Access) Act 
2009 legislates for access to most other Council held records. 

General Documents 

The following list of general documents held by Council has been divided into four 
sections as outlined by the Government Information (Public Access) Regulation:- 

1. Information about Council 

2. Plans and Policies 

3. Information about Development Applications 

4. Approvals, Orders and other documents. 

Schedule 5 of the Government Information (Public Access) Act 2009 requires that these 
documents held by Council are to be made publicly available for inspection, free of 
charge. The public is entitles to inspect these documents either on Council’s website 
http://www.lockhart.nsw.gov.au/council/8530.html or at the offices of Council during 
normal working hours. Any current and previous documents may be inspected by the 
public free of charge. Copies can be supplied for reasonable copying charges, in 
accordance with Council’s adopted Revenue Policy. 

 

http://www.lockhart.nsw.gov.au/council/8530.html
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These documents are: 

1. Information about Council 

- Council’s adopted Code of Conduct 

- Code of Meeting Practice 

- Annual Report 

- Annual Financial Reports 

- Auditor’s Report 

- Management Plan 

- EEO Management Plan 

- Policy concerning the Payment of Expenses Incurred by, and the Provision of 
Facilities to, Councillors 

- Annual Report of Bodies Exercising Functions Delegated by Council 

- Any codes referred to in the LGA 

- Returns of the Interest of Councillors, Designated Persons and Delegates 

- Agendas and Business Papers for any meeting of Council or Committee of Council 

- Minutes of any meeting of Council or Committee of Council 

- Departmental Representative Reports presented at a meeting of Council 

- Land Register 

- Register of Investments 

- Register of Delegations 

- Register of Graffiti removal works 

- Register of current Declarations of Disclosures of Political Donations 

- Register of Voting on Planning Matters 

 

2. Plans and Policies 

- Local policies adopted by Council concerning approvals and orders 

- Plans of Management for Community Land 

- Environmental Planning Instruments, Development Control Plans and Contribution 
Plans 

 

3. Information about Development Applications 

Development Application and any associated documents received in relation to to a 
proposed development: 

- Home Warranty Insurance documents 

- Construction Certificates 

- Occupation Certificates 

- Structural Certification documents 
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- Town Planner Reports 

- Submissions received on Development Applications 

- Heritage Consultant Reports 

- Tree Inspection Consultants Reports 

- Acoustic Consultant Reports 

- Land Contamination Consultant Reports 

- Records of decisions on Development Applications including decisions on appeals 

- Records describing general nature of documents that Council decides to exclude 
from public view including internal specifications and configurations, and 
commercially sensitive information 

 

4. Approvals, Orders and Other Documents 

- Applications for approvals under part 7 of the LGA 

- Applications for approvals under any other Act and any associated documents 
received 

- Records of approvals granted or refused, any variation from Council Policies with 
reasons for the variation, and decisions made on appeals concerning approvals 

- Orders given under Part 2 of Chapter 7 of the LGA, and any reasons given under 
section 136 of the LGA 

- Orders given under the Authority of any other Act 

- Records of Building Certificates under the Environmental Planning and Assessment 
Act 1979 

- Plans of land proposed to be compulsorily acquired by Council 

- Compulsory Acquisition Notices 

- Leases and Licences for Public Land classified as Community Land 

 

HOW MAY MEMBERS OF THE PUBLIC ACCESS INFORMATION? 

The public should first check Council's website www.lockhart.nsw.gov.au to see if the 
information is available as either open access or proactively released information. If the 
specific information is not available on the website, they can contact the Council by 
telephone on 02 69205305 or in person at 69 Green St, Lockhart and informally ask for 
the information by completing the GIPA Information Access Application 
http://www.lockhart.nsw.gov.au/council/8530/83194.html  

 

WHAT FEES AND CHARGES APPLY? 

If applying for information by way of a Formal Access Application an application fee of 
$30.00 and processing charge may apply in accordance with Council’s adopted 
Revenue Policy. 

If applying for information by way of an Informal Access Application reasonable 
photocopying charges may apply in accordance with Council’s adopted Revenue Policy. 

 

http://www.lockhart.nsw.gov.au/
http://www.lockhart.nsw.gov.au/council/8530/83194.html
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OFFICE OF THE INFORMATION COMMISSIONER 

If you require any other advice or assistance about access to information you may 
contact the Office of the Information Commissioner by telephone on 1800 194 210 (free 
call) or by email at oienquiry@informationcommissioner.nsw.gov.au  

mailto:oienquiry@informationcommissioner.nsw.gov.au

